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	Application for leave to issue a subpoena under UCPR 7.3

	Please complete this form if you are seeking leave to issue a subpoena in the Supreme Court* and one of the following circumstances applies:

· You are not legally represented, or
· A party to the proceedings has not entered an appearance**, or

· There is no defendant to the proceedings.
Under UCPR 7.3, if you meet any of the above circumstances you are required to seek leave of the Court to issue a subpoena.  

You must complete all of the information below and submit this application with a copy of your proposed subpoena to the Court by one of the following methods:

· In person by attending the registry;

· By post to GPO Box 3, Sydney NSW 2001; or

· By email to sc.enquiries@justice.nsw.gov.au
If you are seeking to issue more than one subpoena, please repeat page 2 of this application per subpoena.

Applications for leave will be determined by a registrar on the papers and in chambers (that is, in the absence of the public).  The registry will notify you in writing when a decision is made.  The registrar will endeavour to determine your application within five business days from filing.
If you are granted leave to issue the subpoena, you will be required to file the subpoena and obtain and pay for a copy of the registrar’s order from the registry as well as the fee to issue a subpoena.  You must also comply with UCPR 33.5(2) by serving a copy of the sealed subpoena and the registrar’s order on each active party to your matter.
If leave to issue a subpoena is refused, under UCPR 49.20 you may seek a review of the registrar’s decision by filing a notice of motion and affidavit in support. 
*   This form is not applicable for matters in the Court of Appeal or Court of Criminal Appeal.

**  If you cannot file a subpoena via the Online Registry in a proceeding in which you believe all parties are active parties, please do not complete this form. Instead, email your enquiry to sc.enquiries@justice.nsw.gov.au with the relevant concerns.




	Court file details 

	Case number:


	Plaintiff:

	Defendant:

	Date of next court listing:


	Applicant’s details

	Name:


	Party:



	Contact number:


	Email address:



	Address:




	Subpoena recipient details

	Name:



	
	Tick to acknowledge that copy of the subpoena is attached.



	Reason/s why the documents or things in the schedule to the subpoena and/or why the person is required to attend to give evidence have been requested and how they are relevant to the issues in dispute in the Supreme Court case: 


	


	Registrar Use Only

	Application for leave approved / refused.


          Order and copy of application uploaded to JusticeLink.


	Signed:


	Dated:
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